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1. Editor, Editor-in-Chief, or Co-Editors—Editors will:

O

O
O

Maintain the technical and professional quality consistent with the originally
intended purposes of the journal

Maintain and continually develop an international Editorial Board that enhances
the reputation of the journal, attracts authors, and expedites publication

Ensure that each EBM understands and fulfills their responsibilities

Utilize EBMs to suggest policies and procedures for managing the publication of
the journal

Seek Committee on Publications (COP) approval on all journal policy matters
Ensure that all manuscripts are reviewed by the proper experts in accordance
with the peer review process,

Review alerts in the submission site and address them or raise them to ASTM
staff.

Resolve conflicts on the technical quality of manuscripts after careful
consideration of the reviewers’ comments. If a conflict of interest exists between
the Editor, reviewers and/or the authors, the Editor is urged to seek assistance
from the appropriate representative from COP during deliberations,

Support the mission of the Society, and

Ensure that their editorial services will not compromise the impartiality of ASTM

2. Editorial Board Members—EBMSs will:

O

O

Maintain the desired standards of quality and credibility in the journal by means
of the peer review process

Recommend policy and procedures to the Editor

Promptly review manuscripts as requested or recommend appropriate reviewers,
not more than 1 of which can be recommended by the authors,

Review alerts in the submission site and address them or raise them to the
journal Editor or ASTM staff.

Ensure that their editorial services will not compromise the impartiality of ASTM

3. Reviewers—Reviewers will:

e}

Maintain the desired standards of quality and credibility in the journal by means
of the peer review process,

Promptly review manuscripts as requested or recommend appropriate alternate
reviewers,

Abide by all ASTM policies, and

Ensure that their editorial services will not compromise the impartiality of ASTM.

4. Committee on Publications—COP will:



a. Establish performance criteria for new journals

b. Monitor the progress of the journals in relation to the agreed upon performance
standards

c. Terminate Editors who are not fulfilling their established obligations

5. ASTM Staff—ASTM staff will:
a. Managing the peer review process
b. Managing final editorial review and production

Publication Ethics Policy

Authors, editorial board members, editors, and reviewers are expected to be aware of and abide
by best practices in publication ethics (https://publicationethics.org/). For authors, that includes
but is not limited to: policies on authorship, dual submission, plagiarism, use of Al, and conflicts
of interests. For reviewers, editorial board members, and editors, that includes but is not limited
to our policies on the use of Al and conflicts of interest.

Authors, reviewers, editorial board members, and editors will use ethical and legal practices to
obtain and store their data. They will not disclose confidential information about a business,
employer, client, or public body in which they currently or have previously served.

Peer Review Manipulation

Peer review manipulation is where an individual or group of people use dishonest or fraudulent
practices with goals such as publishing fabricated or plagiarized research, or preventing or
inappropriately influencing the evaluation of a submission by an independent peer.

Peer review manipulation often attempts to influence the publication record or achieve financial
gain. It can involve a single paper, multiple submissions in one journal, or submissions across
multiple journals.

Peer review manipulation includes, but is not limited to, the following actions:
e Authors recommending falsified reviewers
Authors or reviewers falsifying their affiliations and/or professional credentials
Engagement of a third party to act as falsified reviewers
Authorship for sale
Substitution of a manuscript after acceptance
Data or figure manipulation
Excessive self-citation
Authors or reviewers asking another to cite their own works, without justification or
explanation of how it relates to the paper in review

Any suspected peer review manipulation will result in the paper(s) in question being placed on
hold while the publisher investigates, following the guidelines of the Committee on Publication
Ethics (COPE). If after an investigation there are valid concerns, the authors and/or reviewers will
be contacted using their supplied email addresses and given an opportunity to address the issue.
Failure to respond may result in their institutions also being contacted.

Decisions to reject or retract papers with ethical violations will be final, subject to the adjudication
through the COP appeal process. ASTM reserves the right to deny future submissions from any
author or institution who has violated this policy.


https://publicationethics.org/

Procedures for Investigating Peer Review Manipulation

All journal submissions will undergo a research integrity check before a decision letter is sent to
the authors. During this check, the authors, reviewers, editorial board members, and/or journal
Editor may be contacted to provide additional information. Based on the results of this check
and the comments from peer reviewers (if applicable), the journal editor will determine if the
submission is able to proceed in the peer review process. If a submission is rejected as a result
of the research integrity check, the author and coauthors of that submission will be advised that
their submission has been rejected due to violation of the publication ethics policy, and ASTM
will attempt to contact their funding institution and/or employer.

ASTM will follow the procedures on peer review manipulation as outlined in the flowcharts
published by the separate and independent organization, Committee on Publication Ethics
(COPE). Go to www.publicationethics.org for full details and flowcharts.

This process includes investigating the paper, authors, reviewers, and editors involved in its
peer review; notifying all authors, if possible; obtaining an explanation from the authors or
reviewers; contacting the affiliated institutions of the authors or reviewers; and determining the
next course of action, e.g., revision, additional peer review, rejection, notification of the funding
institution, publishing a corrigendum or retraction, or other actions that ASTM deems necessary
to resolve the issue dependent on the publication stage of the material in question.

Allegations received for papers that have been published and are no longer in the peer review
process will undergo the same process for research integrity checks as outlined above.

Reporting

To report an allegation under this policy, please contact the Publishing Manager, Alyssa
Conaway, aconaway@astm.org, and include your name, email address, phone number, and
indicate exactly what parts of the work published or under review by ASTM may have violated
this policy. Include any documents or details that will assist in the investigation.

Confidentiality
The investigation will be held in reasonable confidence but will require full disclosure to anyone
assisting the Director, Books and Journals, and Publishing Manager in the deliberations.

Penalties

If a paper is found to be in violation of the publication ethics policy, ASTM will notify in writing
the author(s) of the allegations and subsequent findings and will attempt to notify the authors’
funding institution and/or employer. If the paper is still under review, it will be rejected. If the
paper is already published, the acceptance may be rescinded and the paper may be returned to
peer review; republished with a corrigendum; or retracted with a retraction statement to explain
why it was retracted.

ASTM reserves the right to deny future submissions from any author or institution who violates
this policy.

For information on previously published material, plagiarism policy, and review policies,
download the Committee on Publications Policies & Procedures from
https://www.astm.org/PUBLISH/
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